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IMPERIAL CITY COUNCIL
AGENDA ITEM

SUBJECT: DISCUSSION/ACTION:
1. Authorization to delete one (1) vacant Full- Time Allocation for Public Services Foreman.
2. Approve a budget amendment to add and fund one (1) Full-Time Allocation of Engineering Technician/Inspector, Salary Range 74
3. Approve and Adopt the Job Description for Public Services Supervisor.
4. Approve a budget amendment to add and fund ane (1) Full-Time Allocation of Public Services Supervisor, Salary Range 85.

DEPARTMENT INVOLVED: Human Resources

BACKGROUND/SUMMARY:
The City of Imperial is requesting the Council's authorization to delete one (1) vacant full-time allocation of Public
Services Foreman.

The City is also reguesting to add and fund one (1) full-time allocation of Engineering Technician/Inspector for Community
Development.

Additionally, the City is requesting the council's consideration to approve and adopt the job description for Public Services
Supervisor, and to add and fund one (1) full-time allocation of Public Services Supervisor. This assigned staff will
supervise Public Services streets crew. The Public Services Supervisor will be classified at salary range 85 and will be an
MSPC unrepresented position. This job title and job description will better reflect the the current scope of work needed for
this position.

FISCAL IMPACT: NOT TO EXCEED FINANCE

. ] " . INITIALS \_J MS
There is a salary savings for this current fiscal year with e Rl
these changes.

STAFF RECOMMENDATION:

Recommendation to delete one (1) Public Services Foreman allocation. Recommendation to approve a budget = = o \/.
amendment to add and fund (1) Engineering Technician/Inspector (salary range 74). Recommendation to DEPT. INITIALS / \‘\-) 5
approve and adopt the job description of Public Services Supervisor. Recommendation to approve a budget
amendment to add and fund one (1) Public Services Supervisor (salary range 85)

CITY
MANAGER’S RECOMMENDATION: AppI'O\-'E Staff Recommendation II\T/L}I\TNIQ?:RS Q‘M\
MOTION:
SECONDED: APPROVED () REJECTED ()
AYES: DISAPPROVED () DEFERRED ()
NAYES:

ABSENT: REFERRED TO:
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PUBLIC SERVICES SUPERVISOR

SALARY: RANGE 85

Hourly: $37.80 — §50.65
Biweekly: $3,024.00 - $4,052.00
Monthly: $6,552.00 — $8,779.33
Annual: $78.624.00 - $105.352.00

FLSA Exempt — MSPC Collective Bargaining Unit
DEFINITION

Under general direction, plans, schedules, assigns, reviews, supervises, and participates in the work of staff
performing maintenance and repair duties within the Public Services Department, including water systems,
streets, grounds, and facilities; inspects work in progress: assigns priority to identified issues; coordinates
assigned activities with other City departments and outside agencies; and performs related duties as
assigned.

SUPERVISION RECEIVED AND EXERCISED

Receives general direction from the Public Services Manager. Exercises direct supervision over
maintenance staff.

CLASS CHARACTERISTICS

This is the full supervisory-level class in the Public Services Worker series that exercises independent
judgment on diverse and specialized maintenance and repair work with accountability and ongoing
decision-making responsibilities associated with the work. Incumbents are responsible for planning,
organizing, supervising, reviewing, and evaluating the work of assigned staff and for organizing,
overseeing, and inspecting daily work progress and are responsible for providing technical level support to
the Public Services Manager in a variety of areas. Performance of the work requires the use of
independence, initiative, and discretion within established guidelines and scope of practice. This class is
distinguished from the Public Services Manager in that the latter has overall responsibility and oversight of
a broader range of functions, including fleet maintenance and repair, and water and wastewater plant
operations.

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only)

Management reserves the right to add, modify, change, or rescind the work assignments of different
positions and to make reasonable accommodations so qualified employees can perform the typical functions
of the job.

> Plans, schedules, assigns, reviews, supervises, and participates in the work of maintenance and repair
staff in the Public Services Department; trains staff in work procedures and safe work practices;
evaluates employee performance, counsels employees, and effectively recommends initial disciplinary
action; assists in selection and promotion.

A7

Participates in the development and implementation of goals, objectives, work plans, policies, and
priorities for the division; recommends within division policy, appropriate service and staffing levels:
recommends and administers policies and procedures.
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» Monitors activities of the assigned work unit: identifies opportunities for improving service delivery
and procedures; provides recommendations concerning process changes: reviews with appropriate
management staff; implements improvements.

» Receives complaints, suggestions and reports of water system, streets, grounds, and facilities safety
concerns; visits sites and inspects conditions; reprioritizes work as necessary; communicates with
complainant.

» Inventories supplies, materials, and equipment; prepares purchase orders: inspects received items:
maintains or recommends replacement of worn equipment.

» Inspects street and storm drains following weather events; visits sites; inspects conditions; reprioritizes
work, as necessary.

» Inspects or reviews developer projects in progress to ensure new construction and alteration work
complies with plans, specifications, and codes; inspects sites for conformance with work plans;
evaluates underground conditions and grading.

» Operates a variety of vehicles and equipment to conduct work, such as vactor trucks, camera trucks,
asphalt, and crack seal trailers: loads and unloads materials, supplies, and equipment.

» Prepares reports and other written materials; supervises the establishment and maintenance of working
and official division files; ensures the proper documentation of operations and activities.

» Answers questions and provides information to the public; investigates and responds to complaints and
inquiries from citizens, other departments, and agencies.

» Ensures staff observe and comply with all City and mandated safety rules, regulations, and protocols.

» Performs other duties as assigned.

QUALIFICATIONS

Knowledge of:

» Principles and practices of employee supervision, including work planning, assignment review and
evaluation, discipline, and the training of staff in work procedures.

» Principles and practices of leadership.

» Principles and techniques for working with groups and fostering effective team interaction to ensure
teamwork is conducted smoothly.

» Principles and practices of budget administration and monitoring.

» General principles of risk management related to the functions of the assigned area.

» Basic practices, procedures, methods, and materials involved in the maintenance and repair of streets,
water and sewer systems, buildings, and facilities.

» Use of hand and power tools used in maintenance and repair.

» Arithmetic and statistical techniques.

» Research methods and techniques.

» Recent and on-going developments, current literature, and sources of information related to the
operations of the assigned department.

> Principles and procedures of record keeping, technical report writing, and preparation of
correspondence.

» Applicable federal, state, and local laws, codes, and regulations as well as industry standards and best
practices pertinent to the assigned area of responsibility.

» City and mandated safety rules, regulations, and protocols.
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» Techniques for providing a high level of customer service, by effectively dealing with the public,
vendors, contractors, and City staff.

» The structure and content of the English language, including the meaning and spelling of words, rules
of composition, and grammar.

» Modern equipment and communication tools used for business functions and program, project, and task
coordination, including computers and software programs relevant to work performed.

Ability to:

» Select and supervise staff, provide training and development opportunities, ensure work is performed
effectively, and evaluate performance in an objective and positive manner.

» Assist in developing and implementing goals, objectives, practices, policies, procedures, and work
standards.

» Administer budgets; monitor revenue and expenses, as required.

» Perform a variety of general activities involved in the maintenance and repair of City streets, alleys,
grounds, water and sewer systems, buildings, facilities, and other City-owned properties.

» Operate a variety of equipment such as forklift, backhoes, trucks, mowers, tractors, lawn edgers,
chainsaws, and various hand and power tools.

» Perform routine maintenance duties including light construction, plumbing, concrete work, framing,
and demolition.

» Perform mathematical calculations quickly and accurately.

» Research, analyze, and evaluate new service delivery methods, procedures, and techniques.

» Maintain accurate records and files of work performed.

» Understand, interpret, and apply all pertinent laws, codes, regulations, policies and procedures, and
standards relevant to work performed.

» Effectively represent the division and the City in meetings with governmental agencies, community
groups, various business, professional, and regulatory organizations, and in meetings with individuals.

» Prepare clear and concise reports, correspondence, documentation, and other written materials.

» Use tact, initiative, prudence, and independent judgment within general policy and procedural
guidelines.

» Independently organize work, set priorities, meet critical deadlines, and follow-up on assignments.

» Communicate clearly and concisely, both orally and in writing, using appropriate English grammar and
syntax.

» Establish, maintain, and foster positive and effective working relationships with those contacted in the
course of work.

» Effectively use computer systems, software applications relevant to work performed, and modern

business equipment to perform a variety of work tasks.

Education and Experience:
Any combination of training and experience that would provide the required knowledge, skills, and abilities
is qualifying. A typical way to obtain the required qualifications would be:

Education:

» Equivalent to completion of the twelfth (12") grade.

Experience:

» Equivalent to five (5) years of journey-level experience in street construction and maintenance,

including at least one (1) year of experience as a Senior Public Services Worker or equivalent.

Licenses and Certifications:
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» Possession of a valid California Driver’s License, to be maintained throughout employment.

PHYSICAL DEMANDS

Must possess mobility to work in the field; strength, stamina, and mobility to perform medium to heavy
physical work; to sit, stand, and walk on level, uneven, or slippery surfaces: frequently reach, twist, turn,
kneel, bend, stoop. squat. crouch, grasp and make repetitive hand movement in the performance of daily
duties: to climb and descend ladders, to operate varied hand and power tools and construction equipment,
and to operate a motor vehicle and visit various City sites: and vision to inspect and operate equipment.
The job involves fieldwork requiring frequent walking in operational areas to identify problems or hazards.
Finger dexterity is needed to operate and repair tools and equipment. Employees must possess the ability
to lift, carry. push, and pull materials and objects averaging a weight of 50 pounds or heavier weights, in
all cases with the use of proper equipment and/or assistance from other staff.

ENVIRONMENTAL CONDITIONS

Employees work in the field and are exposed to loud noise levels, cold and hot temperatures, inclement
weather conditions, road hazards, vibration, confining workspace, chemicals, mechanical and/or electrical
hazards, hazardous physical substances and fumes. dust, and air contaminants. Employees may interact
with upset staff and/or public and private representatives in interpreting and enforcing divisional policies
and procedures.

WORKING CONDITIONS

City employees are expected to work overtime, weekends, evenings, and holidays as required to
accommodate the City’s needs, in addition to responding as a Disaster Services Emergency Public Services
Maintenance Worker (California Government Code Section 3100-3109).



City of Imperial
Classification and Compensation Schedule

CLASSIFICATION TITLE BARGAINING UNIT NAME RANGE
Public Services Foreman dnrepresented M3PC 85
Public Services Supervisor Unrepresented MSPC 85

DRAFT 05/07/2025



City of Imperial
Classification and Compensation Schedule

CITY OF IMPERIAL
SALARY SCHEDULE
ALL CLASSIFICATIONS
Fiscal Year 2024-2025

10 YR 15 YR 20 YR
RANGE STEP1 STEP2 STEP3 STEP4 STEP5 STEP6 STEP7| STEPS | STEP9 | STEP 10
55 18.02 1892 1987 2086 2190 2300 2415] 2536 2662 27.95
56 1847 1939 2036 2138 2245 2357 2475 25.99 27.29 28.65
57 18.93 19.88 2087 2192 2301 2416 2537 26.64 27.97 29.37
58 19.41 2038 2139 2246 2359 2477  26.01 27.31 28.67 30.10
59 19.89 20.89 2193 2303 2418 2539 2666 27.99 29.39 30.86
60 2039 2141 2248 2360 2478 2602  27.32 28.69 30.12 31.63
61 2090 2194 2304 2419 2540 2667  28.00 29.41 30.88 32.42
62 2142 2249 2362 2480 2604 2734 2871 30.14 3165 33.23
63 2196 2305 2421 2542 2669 2802 2942 30.89 32.44 34.06
64 2250 2363 2481 2605 2735 2872 3016 3167 33.25 34.91
65 2307 2422 2543 2670 2804 2944 3091 32.46 34.08 35.78
66 2364 2483 2607 2737 2874 3018 3168 33.27 34.93 36.68
67 2423 2545 2672 2805 2946 3093  32.48 34.10 35.81 37.60
68 2484 2608 2739 2876 3019 3170  33.29 34.95 36.70 38.54
69 2546 2673 2807 2948 3095 3250 3412 35.83 37.62 39.50
70 2610 27.40 2877 3021 3172 3331 34097 36.72 38.56 40.49
71 2675 2809 2949 3097 3252 3414 3585 37.64 39.52 4150
72 2742 2879 3023 3174 3333 3500 36.74 38.58 40.51 4254
73 2811 2951 3099 3254 3416 3587  37.66 39.55 4152 43.60
74 2881 3025 3176 3335 3502 3677 3861 40.54 42.56 44 69
75 2953 3100 3255 3418 3589 3769  39.57 41.55 4363 4581
76 3027 3178 3337 3504 3679 3863  40.56 42.59 44.72 46.95
77 3102 3257 3420 3591 3771 3959  41.57 43.65 45.83 48.13
78 3180 3339 3506 3681 3865 4058  42.61 44.74 46.98 4933
79 3259 3422 3593 3773 3962 4160 4368 45.86 48.16 50.56
80 3341 3508 3683 3867 4061 4264 4477 47.01 49.36 51.83
81 3424 3596 3775 3964 4162 4370 4589 48.18 50.59 53.12
82 3510 3685 3870 4063 4266 4480  47.04 49.39 51.86 54.45
83 3598 3778 3966 4165 4373 4592 4821 50.62 53.15 55.81
84 36.88 3872 4066 4269 4482 47.06  49.42 51.89 54 48 57.21
85 3780 3969 4167 4376 4594 4824 5065 53.19 55.85 58.64
86 3874 4068 4271 4485 4709 4945 5192 54 52 57.24 60.10
87 3971 4170 4378 4597 4827 5068 5322 55.88 58.67 61.61
88 4070 4274 4488 4712 4948 5195 5455 57.28 60.14 63.15
89 4172 4381 4600 4830 5071 5325 5591 58.71 61.64 64.72
90 4277 4490 4715 4951 5198 5458  57.31 60.17 63.18 66.34
91 4383 4603 4833 5074 5328 5594 5874 61.68 64.76 68.00
92 4493 4718 4954 5201 5461 5734 6021 63.22 66.38 69.70
93 46.05 4836 5077 5331 5598 5878 6172 64.80 68.04 71.44
94 4720 4956 5204 5465 5738 6025 6326 66.42 69.74 7323
95 4838 5080 5334 5601 5881 6175 6484 68.08 71.49 75.06
96 4959 5207 5468 5741 6028 6330  66.46 69.78 73.27 76.94
97 5083 5338 5604 5885 6179 6488  68.12 71.53 75.11 78.86
98 5211 5471 5745 6032 6333 6650 6983 73.32 76.98 80.83
99 5341 5608 5888 6183 6492 6816 7157 75.15 78.91 82.85
100 5474 5748 6035 6337 6654 6987  73.36 77.03 80.88 84.92
101 5611 58092 6186 6496 6820 7161 7519 78.95 82.90 87.05
102 5751 6039 6341 6658 6991 7340  77.07 80.93 84.97 89.22
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